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Conference call etiquette tips 
Shareable Messages:


Just because you’re on Zoom, doesn’t mean you shouldn’t prepare before the call. It’ll help you stay engaged. Tip: prepare #zoomlife 

Zoom etiquette tip: Let people know when you first join the call, and encourage brief introductions if attendees are new to one another.  

Befriend the mute button. No one wants to hear chewing, sipping, appliances, or plumbing. #zoomlife

On a Zoom call? Consider speaking in short stretches, and take a pause between ideas. Don’t give people a reason to tune out. #zoomlife

If you know you need to leave a meeting early, let everyone know at the beginning. This prevents a disruption when you drop off the call. #zoomlife
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