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[bookmark: _GoBack]Five-A-Day Challenge
Promotional Email

Subject line: 
Join the Five-A-Day Fruit and Vegetable Challenge!

Body:
What is the Five-A-Day Challenge?
The Five-A-Day Fruit and Vegetable Challenge is a friendly competition where employees form teams or compete individually to see which team or individual can eat the most fruits and vegetables.
Throughout the four-week challenge, you’ll track the number of servings of fruits and vegetables you eat every day, and log them into your personal tracker. You’ll receive points for each serving, plus opportunities to earn bonus points. 
When does it start?
The challenge will begin on [date] and run through [date]. The winning team will be announced the following week.
What are the requirements to participate?
The challenge is made of up teams of 3-5 employees, including one team captain. [The entry fee is $5 per team member, which can be sent directly to [program coordinator]]. If you’d like to compete but don’t know who’s participating, or if you’d like to participate as an individual rather than on a team, contact [program coordinator].
What are the team captain’s duties?
Each team member will send his or her point total to the team captain, who will report the team’s weekly point total to [program coordinator] each week. The team captain will also be the leader of the team, encouraging everyone to eat their fruits and vegetables!
How do I sign up?
To join the challenge, your team captain should email [program coordinator] by [date] with the following information:
· Team name
· Team captain
· Fellow team members
After you sign up for the challenge, you’ll get a Participant Guide that will provide additional details about the challenge.
Questions?
Please contact [program coordinator] at [email] with any questions about the Five-A-Day Challenge.



Five-A-Day Challenge
Welcome Email

Subject line: 
Welcome to the Five-A-Day Fruit and Vegetable Challenge!

Body:
Thank you for joining the Five-A-Day Fruit and Vegetable Challenge! [Please send your [$5] entry fee to me by the end of this week.]
You will soon receive a hard copy of the Participant Program Guide, which will give you more information on fruits and vegetables, details about the challenge, and your personal fruit and vegetable tracker. You can use the tracker throughout the challenge to log your daily servings.
Each week, you’ll receive an email that includes your team’s progress, a summary of how the other teams are doing, the fruit or vegetable of the week, and a recipe. 
Please take about five minutes to complete the attached survey, and tell us about your current fruit and veggie eating habits.
You’re welcome to contact me if you have any questions.
Good luck, and happy eating!
[Program coordinator]
 [Attach pre-challenge survey to email.]


Five-A-Day Challenge
Final Email

Subject line: 
Final Week of the Five-A-Day Challenge!

Body:
Thank you all for participating in the Five-A-Day Fruit and Vegetable Challenge! I hope this challenge inspired all of you to try new varieties of fruits and vegetables. 
The winning team is [team name]! Congratulations to [team member names] for their hard work. They will all be receiving [prize].
Please take about five minutes to complete the attached program survey, and tell us what you thought about the Five-A-Day Fruit and Vegetable Challenge. We’ll use the feedback we receive to improve future programs we offer. 
Thank you again, and I hope you will participate next time!
[Program coordinator]
[Attach post-challenge survey to email.]
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